You can hide the Help/Tips
once you’re familiar with the
Budget Model.

1. Enter your name
2. Select the 1st month in which you want the budget to start
3. Enter the description, balances and limits of your bank accounts (up to 7)

Then select the next Sheet to go to Step 2...

1. Enter budgeted income items (fixed and/or variable)
2. Enter budgeted expense items

Quick selection from automatically updated drop-down lists.

3. Select how items are to be transacted, defined and/or changed (optional) (see headings in illustration above)

RECONCILIATION (Optional)
To account for budget items that has already been
deducted/deposited/changed in the 1st month of
your budget.
1. Select “Yes” from the drop down option if the
income has already been deposited or if the
expense has already been paid.
or
2. Change the amount of a line item for the 1st
month.
In the example below - the monthly entertainment budget
was 1,500, however 200 was already spent/drawn by the
time the budget was assembled. Therefore it was changed
to 1,300 for the 1st month of the budget.
You can also increase the amount for the 1st month.

All amounts and descriptions in this sheet are automatically updated once
you complete Step 2.

By clicking on the [-] symbol, you will only see the 1st
month of you budget. If you want to see all the
months again, you can click on the [+] symbol.

You will be able to hide information you
want to view or print.
By clicking on the [-] symbol, you will be able to hide
the detail rows. If you want to see all the detail lines
again, you can click on the [+] symbol.

If there is a shortfall, then the amount will
automatically change to highlighted red

There are 3 Analysis Reports you can View or Print

There are 3 Analysis Reports you can View or Print

Should you want to view or print a detailed list of all you expense and income item, then select this report sheet

There are 3 Analysis Reports you can View or Print

HELP SYSTEM
HELP Sheet within workbook …





By clicking on the headings within all the input
screens, you will be taken to the relevant place
in the Help/Tips sheet. To return, simply click the
“GO BACK” button.
You can select the sheet to view or print all
HELP/TIPS.




